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“CJIY’KBU HAYKOBO-TEXHIYHOI THOOPMAIIII
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TA HAYKOBO-METOJIWYHA JISIJIBHICTD”:
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[IpencraBieHO pe3ynbTaTH IMPOBEACHOTO YKPAIHCHKUM HAayKOBO-AOCIHITHUM
IHCTHTYTOM apXiBHOI CIIPaBH Ta JOKYMEHTO3HABCTBA JOCHIHKCHHS OpraHizamii Ta
¢yukuionysanus Ciyx0 HaAyKOBO-TeXHIYHOI iH(opMarii, JoBinKoBO-iH(OpMaii-
HuX (oHLIB Ta 0i0nioTeyHUX (POHMAIB AEP)KABHUX apXiBHUX YCTaHOB YKpaiHH.

Kuouosi cnoBa: Ciy:xOu HaykoBO-TexHIUHOI iH(pOpMallii; 1OBiAKOBO-iHpOP-
ManiitHi ponnu; 6i6mioreyni GoHIU; nepxKaBHI apXiBHI YCTaHOBH.

VYkpalHChbKUI HAayKOBO-AOCITIIHUN IHCTUTYT apXiBHOI CIIpaBU Ta JOKY-
MenTo3HaBcTBa (nam — YHIACH) nporsrom 2010-2011 pokiB npoBoauB
nocaikeHHs “Ciy:kOM HayKOBO-TEXHIYHOI 1H(pOpMaIii Jep>KaBHUX apXiB-
HUX YCTaHOB YKpaiHu: iHopmaliliHa, opratizaliiiHa Ta HayKOBO-METOI1Y-
Ha TIsUIBHICTE”.

O06’extom mocmimkeHHs: Oyio Bu3HaueHO Ciry)kOM HayKOBO-TE€XHIYHOL
iHpopmMmartii (mani — Ciyx6u HTI) ta 6i0mioTekn nep)kaBHUX apXiBHHUX yCTa-
HOB YKpaiHWU.

Meta mocCiiKeHHs TIoJIsTaina y po3poOIli HayKOBO-METOJUIHUX 3acaj
¢ynkuionyBanus Ciry:x6 HTI Ta 6i6miorek (616mioTeynnx GoHIIB) aepixKaB-
HUX apXiBHHUX YCTaHOB YKpaiHW, OOIpYHTYBaHHi, BU3HAU€HHI HUIAXIB Ta
METOAMKH €(PEKTUBHOTO 3/IMCHEHHs Taly3eBOro iH(OpMYBaHHSI, po3pooii
HOPMAaTUBHO-IHCTPYKTUBHHUX MaTepiaiis, nosioxkeHb npo Ciyx6u HTI no-
BigKOBO-iH(opmaniinuii Ta Oi0mioTeyHnii (QOHIM AEpPKABHUX apXiBHUX
YCTaHOB YKpaiHH.

bazy pocnimxenns ckinanu: ['amyseBa cucrema HayKOBO-TE€XHIUHOI 1H-
¢dopmarii 3 apxiBHOi cmpaBH Ta JoKymeHTo3HaBcTBa, CiyxOu HTI Ta 6i-
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omioTexu (6i6mioTeyHi GpoHAM) NEepKaBHUX apXiBHUX YCTaHOB YKpaiHH, IO
3HaxXOIAThCS y cepi ynpapninus [lep:kaBHOT apXiBHOI CIy»KOM YKpaiHH.

JepxaBHUM apxiBaM OyJI0 3alIpOMOHOBAHO JaTH BiAINOBi/I HA MATAaHHS
JIBOX aHKeT: “AHKeTa Ui CIIy>)k0O HayKOBO-TE€XHIYHOI iH(opMaIlii repxas-
HUX apXiBHUX YCTaHOB YKpainu” Ta “AHkera /g 0i0MiOTeK, METOJUYHUX
KaOlHEeTIB Ta IHIIMX CTPYKTYPHHUX HiAPO3ALIIB, II0 BUKOHYIOTH 01071i0TeUH1
¢GyHKIIT B apXiBHUX yCTaHOBaxX YKpaiHu .

[Murtanns crocyBanucs aisuibHocTi Ciy:x0 HTI ta 616miotek, cneuundi-
ku popmyBanHs QoHaiB, JJoBinkoBo-iHpopmariiiHoro pouny (mam — JI1D),
JloBinkoBo-nonrykoBoro amapary (nam — JITA), dopm i MmeroniB indopma-
IIAHOT JISUTBHOCTI, OCBITH MPAIiBHUKIB TOIIO. byB onpanboBaHUi 3HAYHUI
MacuB MaTepiaiiB ABOX aHkeT (216 crtopiHOk), ToOTO 936 BimmoBimed Ha
MTUTAHHS OJIHIET aHKeTH Ta 972 BIANOBiMI HA MUTAHHS APYToi aHKETH.

lamy3eBum cranmaptom “I'amy3eBa cucTeMa HAyKOBO-TEXHIYHOI iH-
dopmartii 3 apxiBHOI clipaBu Ta TOKyMeHTO3HaBCTBAa CTPyKTypa Ta OCHOBHI
Hanpsimu  pyHKionyBanHs. COY 92.5-22892594-001-2004”' BuzHa4deHO
CTpYKTYypy [amy3eBoi cucTeMH HAyKOBO-TEXHIYHOI iH(opMaIii 3 apXiBHOI
cnpasu Ta fokymeHTo3HaBcTBa (gani — 'CHTI AC/), sika nepen6ayae cTBo-
pennst Ciy:x6 HTI nepskaBHUX apXiBHHUX yCTaHOB; (YHKIT Ta HampsMu Ji-
SAJBHOCTI OKPEMHX CKJIaI0OBUX, BaXJIMBE iX 3HAYEHHA Ul 1H(QOpMaLiifHOTro
3a0e3neueHHst poOOTH apXiBHUX YCTaHOB, y TOMY YHCJ BUKOHAHHS IUIaHO-
BUX HAYKOBHX JOCII/UKEHb Ta MirOTOBKHA HAyKOBO-METOJHYHUX PO3POOOK.

Pesynbraty mocnimpKeHHS MOKa3aly, M0 MOJIOKEHHSIMH PO LEHTPallb-
Hi Iep)KaBHI apXiBH, 3aTBEPUKCHUMH Haka3zamMu JlepkkoMapXiBy YKpaiHu y
2002 p.%, He mependaYeHo MiAPO3UIIB, sKi BUKOHYIOTH (yHKIIT Ciry:x6 HTI
ab0 HayKOBO-/10BiAKOBUX 0i6mioTek. YMHHMI raimy3eBUN CTaHIApT y CBOIH
JSUTBHOCTI BUKOPUCTOBYE JIMIIIE YaCTHHA LEHTPAJIbHUX apXiBiB.

TepuTopianbHO OLIBIIICTH LEHTPATFHUX JEPKABHUX apXiBiB, 32 BUHST-
koM [IJTHTA VYxpainu ta [IJIIA Ykpainu, m. JIsBiB, po3mimieno B M. Kuesi.
Bonu MaoTh MOXIHMBICTH KOpUCTYBaTHCA 1HGOpMAIiHHUMH, 6107110TCUHU-
mu pecypcamu Ta 1A [lep:kaBHoi HaykoBOi apxiBHOi 0i0mioTeku, M. Kuis
(mami — AHAB, m. KuiB).

AHani3 oTpUMaHuX BiAMOBIIEH MMOKa3aB, IO B EHTPAIBHUX JCPKaBHUX
apxiBax Cmyx0u HTI, noBinkoBo-iHpopmauiiiHuii Ta 0i0nioTednuii poHaH
3HAXOJSITHCS B PI3HUX CTPYKTYPHHUX ITiIPO3iIax:

— I[IABO Vxpainu — 11O ¢GhyHKIIIOHYE IPU METOAMYHOMY KaOiHETi, 10
OCHOBHUX 3aBJlaHb apXiBy HE BXOAMTH iHpoOpMaIliiiHe 3a0e3eYeHHsT KOpHC-
TyBa4iB APYKOBAaHMMH BHJAHHSMHU Ta HAyKOBO-METOJUYHOIO JIITEpPaTypoIo.
JlpykoBaHi BUAaHHS JOBIAKOBOTO XapakTepy, MepeaaHi 10 apXiBy iHIIUMH
apxiBHUMH YCTaHOBaMH, OOJIIKOBYIOTbCS B METOJMYHOMY KaOiHETI Ta BH-
JAIOThCS JUIsI KOPUCTYBAHHS CIIBPOOITHUKAM apXiBy.

— IIAI'O Vkpainu ve mae 61067110T€KH, METOAUYHOTO KaOiHETy Y iH-
IIOTO CTPYKTYPHOTO MiAPO3/iTy, SIKWH BUKOHYBaB OM 0i0mioTeuHi (QyHKIT.
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Bincyrns it Crny»x6a HTI. bibnioreunnit ¢pona B apxiBi (JOpMy€eThCS CTUXIH-
HO. bibmioTeunuM (HPOHIOM KOPHCTYIOTHCS Y YMTAIBHOMY 3aJli apXiBy.

— IIAK Vkpainu — Cnyx6a HTI BiacyTHs. BiamosimanbHiCTh 3a Me-
TONWYHMI KabiHeT 1 ciyxOy 1oBiaKOBOi iH(oOpMalii MOKIaAeHO HA OAHY
0co0y — HavyaJbHUKA BiJUIUTYy JTaBHIX aKkTiB apxiBy. MeToauuHuil KaOiHeT B
apxiBi ctBopeHo y 1971 p. biGmioreunuii ¢ponn 306epirae MeToAUYHI BUJIaH-
Hs 3 1950 p. [oBinkosa ciryx0a 3abe3neuye CiBpOOITHUKIB apXiBy HayKoO-
BO-JIOBIJIKOBOIO 1H(OpMAIII€IO JIJIsl BUKOHAHHS IIaHOBUX poOiT. Ha gymky
npauiBHUKIB apxiBy, Cinyxx6a HTI nmotpibHa g ontumizanii BUpOOHUYOTO
IPOIIECY 1 MPOBEJCHHS IUIAHOBMX POOIT OKPEMHX BIJIIIB, sIKi IMOB’sA3aHi 3
HAYKOBO-METOJNYHOIO Ta BUAABHUYOIO JiSUTBHICTIO.

— IJ[IAJI Vxpainu — 6i0mioTedHi (QyHKIIT TOKIAJACHO Ha CEKTOp 30epi-
ra"fs apykoBaHux (oumiB (3 1949 p.). PoGora cexTopy 3 00CIyroByBaHHS
MIPaIliBHUKIB apXiBy i KOpUCTyBadiB AocuTh edektuBHa. CTocoBHO CIryk-
6u HTI 3a3HauenHo, mo >oAeH 3 MiApO3JUTB apXiBy HE BHUKOHYE (YHKIIi
KOMILIEKTYBaHHs, 30epiranHs, oOJyiKy Ta cucremarusauii matepianiB 1D
Ta iH(pOopMyBaHHS Npo HUX. IIpariBHUKK apxiBy pO3yMilOTh HEOOXIIHICTH
cTBopeHHs Takoi CiyxOu, sika OyJie CIPHUITH OBOJIO/IHHIO HOBITHIMH pO3-
poOKaMu B rayy3i apXiBO3HABCTBA 1 JIOKyMEHTO3HABCTBA, MABUILEHHIO MPO-
(eciitHOro piBHS MpAILiBHUKIB apXiBy.

— IJIK®ODA Vxpainu im. I. C. Hwenuynoeo — BiANOBIAAIBHICTh 32
BEJICHHS Ta OOJIIK JOB1AKOBO-1H(pOpMaIiiiHOro (OHIY MOKIAJEHO Ha IMpo-
BiHOro creuianicta Bigauty ¢opmyBanHs HA® Ta ainoBoacTBa, SIKUM:
KOMIUIEKTY€ apXiB NpOQIILHUMH JOKYMEHTaMH; BUBYAE Ta y3araJbHIOE iH-
(dopMartiro po CTaH apXiBHOI CIpaBH 3 MPOQUIBHUX UL apXiBy NMUTaHb;
BEJIC CIIIJILHO 3 IHIIMMH apXiBHUMH yCTaHOBAMH Ta MiAPO3/iIaMU apXiBy
HAyKOB1 JOCIIDKEHHS; PO3po0isie METOAMYHI TMOCIOHWKH, PEeKOMEHIAILl,
MpaBWIa, IHCTPYKII] 3 MUTaHh KOMIUICEKTYBaHHS JIOKYMEHTIB, BIIPOBAIKYE
B MPAKTUKy POOOTH apXiBy pe3yJbTaTH HAYKOBUX JOCIHIKCHb, METOAMYHI
PO3pOOKH Ta MpOrpecuBHI MeTOM poOoTH. Yci mi mo3uttii 3aknaneHo y “Ilo-
caJloBy 1HCTPYKIIIIO MPOBITHOTO crierianicta Bigainy ¢opmyBanas HAD ta
JIIOBOZICTBA”, 3aTBEP/PKEHY TUPEKTOPOM apXiBy.

— IJJIHTA Vkpainu — Cayx0y HTI apxiBy cTBOpeHO Haka3oM Bij
19.08.2010 p. Ne 53/0O/1, ane BoHA HE € CAMOCTIHHUM CTPYKTYPHHUM ITiJIpO3-
JIJIOM, @ BXOAMTS JI0 CKJIay BiJ/IUTY BUKOPUCTAHHS 1HPOpMAIIil TOKYMEHTIB.
Cayx6a HTI ¢ynkuionye BiamosigHo no “Ilomoxkenns npo Cmyx0y HTI
IJIHTA VYkpainu” (2010 p.)’. ¥V IlonoxeHHI BU3HAUYEHO OCHOBHI (yHKIIIT
Cayx0u HTI, meronu inpopmyBaHHs KopuctyBauis, cuctemy JITA. Cto-
pennst Cioyx6u HTI B apxiBHilf ycTaHOBI 00rpyHTOBY€eThCs “TlonoskeHHIM
npo LleHTpanbHuii nep>kaBHMI HAYKOBO-TEXHIYHUN apxiB YKpaiHu”, B KO-
My 3a3HAa4Y€HO, [0 YCTaHOBA € KOOPIWHAIIHUM IIEHTPOM 3 MUTaHb POOO-
TH 3 JOKYMEHTaMH CBOTO Mpo(diIo (HAyKOBO-TEXHIUYHOIO JOKYMEHTALII€I0),
o 30epiraloThCs B IHIMUX JEP)KaBHUX apXiBaxX Ta apXiBHUX MMiIpO3/iaax
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HiAPUEMCTB, YCTaHOB, OpraHi3aliii Ta TPOMaJAChKUX 00’€THaHb YKpaiHH,
a TakoX y rpoMajnsH. [lns BukoHaHHS wi€i (yHKIIT MpaliBHUKU apXiBHOT
YCTaHOBH MOBUHHI OyTH O0i3HAHUMH 3 ycCiMa HAWHOBIIIUMH HOPMAaTHBHO-
METOIUYHUMHU PO3POOKaMH K B apXiBHIM Crpasi, Tak i y cdepi podoTu 3
HAYKOBO-TeXHIYHOIO NokyMmeHTanieto. Ha Cnyx6y HTI nmoxmaneno 6i6umio-
Te4Hl (yHKIIi, TOMy II0 B apXiBl HEMAa€ HAyKOBO-JOBIAKOBOi 0i01iOTEKH
SIK CaMOCTIHHOTO Tipo3aity. BimmoBimansHICT 32 poOoTy 3 0i0mioTeYHIM
donmom Hece Cayx6a HTI. ¥V cknani Crnyx6u HTI — 6i6mioTeka (odiriitna
Ha3Ba — 010mioTeunuit ponna); MmeroanuHuil kadinet (ogiuiiina Haza — [1D),
a takox [ITA. PoGoty 3 6i0mioTednuM (HOHIOM OpPraHi30BaHO BiIOBIIHO
1o “IHcrpykuii 3 opraizarii Ta MOpsAAKY MPOBEAEHHS poOiT 3 610:110TeUHIM
donnom y LIAHTA VYkpaiau” (2007 p.).

— LIAMIIM Vkpainu — 6iomioteunuit miapo3ain ta Cimyx6a HTI Bin-
CYTHI SIK caMOCTiifHI cTpykTypu. [HpopMmariiiHi GyHKIIT MOKIAIEHO Ha CEK-
TOp 30epiraHHs JPYKOBaHUX BHUIAAaHb BiJIUTy 3a0e3MedeHHs 30epeKeHOCTi
IOKyMeHTiB, ctBopernuid y 2003 p. Cekrop 3milicHioe o0iK, 30epiraHHs,
BUKOPHUCTAHHS HasiBHOro (oHAy. bibmioreunumu (oHIaMM KOPUCTYIOTHCS
apxiBHI MpaliBHUKHU, KOPUCTYBAUl apXiBy Ta iHIIUX apXiBHUX YCTAHOB.

L[J[A3Y — camocTiitHuil 010ai0TeYHME TiAPO3ALT HE OYB TepeadadcHMA
y cTpyKTypi apxiBy. TumdacoBo i (yHKIT BUKOHY€E BiJaia 3abe3nedeH-
Hs 30epexeHocTi Ta 00JIIKY JOKYMEHTIB. Y ckiaai 0i0imioreunoro ¢hpoHay —
KHHUTH 3 icTOpii yKpaiHChKOI eMirpailii, BHIaHi TEPEBAKHO 3a KOPJOHOM;
CJIOBHUKH, CHIIMKJIOTIE/Ii, TOBIKOBA Ta ICTOpUYHA JTiTepaTypa.

— I[JIEA Vxpainu 3HaXOOUTHCS Ha eTari CTaHOBJIEHHS. B apXxiBi 1mie He
cTBOpeHo 0ibmioreku, meronuunoro kabinery, Cmy:x6m HTI. BiGmioreusni
GbyHKIIT mokIaneHo Ha Bimain popmyBanas HAD ta mimoBoacTsa.

Sk nokaszano ankeryBaHHs, Ciry:x6u HTI y micueBux aep>kaBHuX apXi-
Bax moyanu crBoproBatuch y 1970-1980-x pokax, 30kpeMa y aep:kapxiBax
Binaunekoi, Cymcbkoi, Onechkoi Ta inmmx obnacteid. Y 2002 p. misubHICTH
Cayx0u HTI Gyno BigHoBneHo y [lep:kapxiBi 3amopi3bkoi o6iacTi Ha Mmif-
craBi 3arBepkeHoro “Tlomoxxenns mpo Ciyx0y HTI”.

Oynkmii Cmyx6u HTI ta 6i0mi0TeK BUKOHYIOTH Pi3HI CTPYKTYpHI ITiJI-
PO3ILTN IepKapXiBiB, a came:

— BiAALI iH(opMaIii Ta BUKOPUCTaHHS JOKYMEHTIB (nepxkapxiBu AP
Kpum, Bonuncbkoi, JIHinmpornerpoBebkoi, IBano-®pankiBebkoi, Kipo-
Borpajcekoi, [TonraBebkoi, TepHOMinbChKO1, XapKiBChKOI 00OIacTei,
mict KueBa Ta CeBacronoss);

— BiIAT BUKOpUCTaHHS iH(opMalii JoKyMeHTIB (aepxkapxiBu JIbBiB-
ChKOi, XMenbHUIbKO1, YepHiriBcbkoi 1 UepHiBenpkoi obmacteit). Y
HepxapxiBi Yepnirisebkoi obmacti Cimyxx6a HTI mie 3 1950-x pp.,
il nisbHICT OHOBJEHO Ha mifcTasi [lonoxenns npo Cioyx0y HTI,
3arBepmkeHoro 12 ksitas 2010 p., HIAb mie 3 1923 p.;

— Biaain opranizanmii Ta koopauHalii apxiBHoi cipasu (epxkapxis o-
HeIbKO1 00J1acTi);
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— Bimmin 30epiranHs, OOJIKY Ta HAyKOBO-IIOBIJIKOBOTO amaparty (1ep-

xapxiBu KuiBcbkoi, Jlyrancekoi, Onecskoi, PiBHEeHCBKOT 00nacTeit);

— oprasizauiiHo-aHamiTuuHui Biaain (depxkapxis Uepkacbkoi 00iacTi).

VY yacTtuHi AepkapxiBiB iHpOpMarliitHi Ta 616mi0TeyHi QyHKIIT BUKOHY-
IOTh TaKOX METOJWYHI KaOiHETH pa3oM 3 iHIIMMH CTPYKTYPHHUMH ITiJIpO3-
Jijgamu, y cKIaji skux aie 0iomiorexa abo Giomioreunuit poun. Takumu €
nepxkapxisu Jlonenpkoi, KuiBcbkoi, JKuromMmupchkoi, XepcoHChKO1, XMeb-
HUIBKOT 00JacTei.

Y 4oTHprOX JAepikapxiBax oOnactedl iHpopmauiiiHi Ta 0i0mioTeyHi
(GyHKIIIT BUKOHYIOTH JIBa CTPYKTYPHI MiAPO3JALIH, a caMme: BT iHpopMariii
Ta BUKOPHCTAHHS TOKYMEHTIB 1 METOAMYHUN KaOiHET NPU CEKTOPi OpraHi-
3amii Ta KoopauHalii apxiBHoi crpaBu ([lepkapxiB XXutomupcbkoi obmac-
Ti); BiIIUT BUKOpHUCTaHHS iH(popmarii 1okyMeHTiB y beperiBcbkomy Bimmii
HepxapxiBy 3akapmarcbkoi o0iacTi Ta Biamia 3a0e3neueHHs 30epeKeHOCTI
Ta BUKOPHCTAHHS 1H(OpMaIlii TOKyMeHTIB — Y3Kropoackkuii miaposain [ep-
XapxiBy 3akapraTchkoi 001acTi; BiAIUI opraHizamii Ta KoopauHamii apxis-
HOi crpaBM Ta BiAL1 iH(OpMaIii Ta BUKOpUCTaHHA NOoKyMeHTiB (CyMcbka
o0nacTsb).

biGniorexku HasBHiI y gepxapxiBax AP Kpum (3 1924 p.), Bonuncbkoi (3
1940 p.), AuinpomnerpoBcrkoi (3 1922 p.), 3akapnarcokoi (3 1945 p.), Kuto-
Mupcebkoi (3 1922 p.), KipoBorpancekoi (3 1934 p.), JIyrancekoi (3 1951 p.),
JIsBiBCcBKOT (3 1939 p.), Muxonaiscrkoi (3 1926 p.), Onecokoi (3 2003 p.),
PiBuencekoi (3 1940 p.), Cymcbkoi (3 1925 p.), Tepuoninbcekoi (3 1939 p.),
XapkiBcebkoi (3 1932 p.), Xepconcwkoi (3 1931 p.), XMeNbHUIIBKOT (CTBOPIO-
Barnacst npotsirom 1921-1923 pp.) obGnacreii.

B apxiBax 0i0OmioTekn Ta IHIOI CTPYKTYPHI MiIPO3IiIH BHKOHYIOTh
¢yHKIIT, mpuTamMaHHi 0i0JIIOTEYHUM yCTaHOBaM. 30KpeMa, KOMILICKTYIOTh
¢donx 6i0IIOTEKH, 3AIMCHIOIOTH HOTO 00JTIK, 30€piraHHs, CHCTEMATH3AIIIO0 Ta
iHpOpMaLifHO-T0BIAKOBE OOCITYyroBYBaHHS KOPHUCTYBadiB (Iep>kaBHI apxi-
Bu AP Kpum, 3akapnatcekoi, [Bano-®dpankiBcrkoi, JIyrancekoi, Onecykoi,
[TonraBcrkoi, PiBHEHCHKOT, XepcoHCHKOT, XMeNbHHIIBKOI, Yepkackkoi, Uep-
HIBEIbKOT o0nacTei).

Cayx6u HTI, 616mioTexu apXiBiB OCHOBHY yBary MpHAUISIOTH iHpopMma-
LIHHO-TOBIIKOBOMY OOCIYTOBYBAaHHIO 1HAMBIAyalbHUX KOPUCTYBAYiB — J0-
CJIITHUKIB, MPAILIBHUKIB apXiBy Ta apXiBHUX yCTaHOB 00JacTi (AeprkapXiBU
Bonuncekoi, Aninponerposcbkoi, Kutomupcerkoi, Jlonenbkoi, Kipoorpan-
cpkoi, JIbBiBCbKOi, MukomnaiBcbkoi, Cymcrkoi, TepHomniabchkoi, UepHiris-
cbKkoi obnacteit, mict KueBa ta CeBactonosns).

Cayx6m HTI, 6i0mioTekn Ta iHII CTPYKTYPHI MiIPO3.IiIH, III0 BUKOHY-
10Th 0i0ioTeuHi (pyHKIIii, CBOIM OCHOBHUM 3aBJIaHHSIM BBa)KalOTh OpraHiza-
IiF0 PI3HUX BUIB BUCTABOK (TEMAaTHYHUX J0 3HAMEHHHX Ta MOJIITHYHMX JIaT,
HOBMX HaJaxo/xkeHb 1o 6i0miorexu uu J{ID), crBopenns /AIIA, miarorosky
610miorpadiuHUX MOKAKYMKIB, CIUCKIB, JOBIIOK; y4acTh B iH(oOpMaliiHo-
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nyOuiKaifHIM AiISTIBHOCTI AEpKapxiBy Ta NMPH BUKOHAHHI NpaIliBHUKaAMH
apxiBiB TEMaTHYHUX 3aIIUTIB KOPUCTYBAYiB.

APpXiBHI YCTaHOBH TaK0X BBAXKAIOTh, IO €PEKTUBHICTh iH(GOpMAIIIHHOT
TSUTPHOCTI BU3HAYAETHCS BUKOHAHHSM 3alMTIB KOPUCTYBadiB; iH()OpMaIriii-
HUM 3a0€3MeUeHHSIM NePCIEeKTUBHUX 1 MOTOYHMX TUIaHIB HAYKOBO-AOCTITHOT
Ta HayKOBO-METOJMYHOI poOOTH apXiBy; BHCTyIaMH y 3aco0ax MacoBoi iH-
dopmartii. [To3uTHBHO ONIHWIKM CBOIO iH(GOPMAIIHHY TisSUTBHICTD JepiKapXi-
Bu AP Kpum, Bonuncekoi, 3akapnarcekoi, JKutomupcebkoi, [Bano-®dpankis-
cbkoi, KipoBorpaacekoi, JIyrancekoi, Onecrkoi, [TonTaBchkoi, PiBHEHCHKOT,
TepHomiNbChKOI, XapKiBChKOi, XepcoHChKOI, UepHiriBcbkoi, YepkachKoi,
Yepnisenpkoi obnacreit, mict Kuesa ta CeBacrormnoss.

OkpeMi apXiBU HaBOJATH JaHi MPO KiJIbKICTh BUIAHOT 3 QoHIB 0i0mi0-
TEK JIITepaTypH, KiTbKICTh KOpHCTYyBauiB (OHIIB 0i0mioTeK (30Kpema, Jep-
xapxiBu KipoBorpazcekoi, 3akapnarcbkoi, UepHiBelbKoi obacTeil).

AHani3yroun epeKTHUBHICTb CBO€T 1H(popMaliifiHoi Ta 016110TeuHO-010T1-
orpadiyHO1 JISUTBHOCTI, TPAIliBHUKHA apXiBiB BiJ3HAYAIOTh, IO ii €PCKTUB-
HICTb 3aJIEKUTh BiJl HASBHOCTI y IITATi apXiBy OKpeMoi rmocaiu 0ibmioTexaps
abo Oibmiorpada (mepxkapxiBu AP Kpum, CyMcbkoi 006sacti); 301IbIICHHS
KUTBKOCTI BHJIaHb, 30KpEMa, JTOBIJIKOBOI JIITEPaTypH, CHCMiaTbHUX (aXxOBUX
BUJAaHb 3 apXiBO3HABCTBA Ta JOKYMEHTO3HaBCTBa (nepxapxiBu [lonras-
cpkoi, CyMchpKoi obnacTeii).

3HnmKkye eeKTUBHICTh 1H()OPMAIIIHOI MiSUTBHOCTI BiICYTHICTh MpaIliB-
HMKA i3 CIreniaJbHOo 010/110TEYHOI0 OCBITOIO, HEAOCTATHS KIIBKICTh BUAAHD
JIOBIIKOBOTO, apXiBO3HABYOIO CIpsiMyBaHHA (AepxapxiBu JloHenpkoi, Mu-
KOJaiBCbKOi obnacreit).

OcunoBauM BugoM JIITA B Ciyx6ax HTI, GiOGmioTekax Ta CTpyKTYpHHUX
HipO3/]Ii1ax, 10 BUKOHYIOTh 0101i0TeuH1 GyHKIII, € KaTanoru (andasiTHuUil,
CUCTEeMAaTUYHHM, TeorpadiuHmii) Ta KapTOTEKU pi3HUX BUAIB. Tak, andasit-
HUH, CHCTEeMaTHYHUH KaTaJOTH CTBOPEHO B JepkapxiBax BommHcbkoi, Jlo-
HenpKoi, JlHimpomerpoBebkoi, 3akapnarcbkoi, JKuromupcebkoi, KuiBchkoi,
KipoBorpancekoi, JIbBiBchbKO1, MuKkonaiBchkoi, CyMcbkoi, TepHOMILCHKOT,
XapkiBcbkoi, XMeNbHUIIBKOI, Yepkachkoi, UepHiBelbkoi, YepHIriBchbKoi 00-
JIaCTeN.

HepxapxiB JIbBiBCbKO1 06sacTi Bene Tonorpadiunuii karaior, Kiposo-
rpajcekol Ta YepHiriBcbkoi obnacTeit — reorpadiuni karanoru. JlepxapxiB
YepHiriBcbkoi 067acTi Ma€ TaKOXX XPOHOJIOTIYHO-aI(aBiTHUH KaTaaor Ha
ra3eT, CHCTeMaTHYHUN — Ha Kpae3HaBul myomikauii. ¥ Jlepxapxisi PiBHen-
ChKOI 00JIaCTI KaTajloTh y CTajii CTBOpEHHs (miadip Jrteparypu 3IiHCHIO-
€THCS 32 IHBEHTAPHUMHU KHUTAMH).

TNomosHa goBigkoBa kaproreka (ani — I'JIK) € ofHUM i3 OCHOBHHX JDKE-
pei iHdopMartii mpo HasBHY B apXiBi MpodiibHy BITUYU3HSAHY Ta 3apyOiKHY
JiTepatypy 3 IUTaHb apXiBHOI CIIPaBU Ta JOKYMEHTO3HABCTBA, CIELiaTbHUX
ICTOPUYHHUX JUCIUILTIH, (POHJI METOJUMYHUX PO3POOOK, a TAKOXK 1H(DOpMAIIifo
po JriTepaTypy MpodiIbHOTO ISl apXiBy XapaKTepy HE3aJe)KHO BiJ MICISI
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i 36epiranns. I'/IK BegyThest y nepxapxiax Kutomupceskoi, IBano-®dpan-
KiBChKO1, Uepkachkoi Ta UepHIriBChKO1 00IacTei.

Kaproreku pi3HUX BHIIB BeIyTh JIepkapXiBu BoauHCbKoi, JIOHEIBKOI,
MuxkomnaiBebkoi, Omnecwkkoi, [lonTaBcekoi, TepHOMIBECHKOI, XapKiBCHKOI,
XepcoHcrkoi, XMenbHHUIBbKOT, Yepkachkoi, UepHiriBcbkoi, YepHiBEIbKOT
oOnacrelt, mict KueBa ta CeBacronons. Kpim TemaTMuHUX KapToTek, Aep-
*apxiB UepHIriBcbkoi 001acTi BeJie KapTOTEKy apXiBHUX ITyOJtikamii, Xep-
COHCBHKOI 007acTi — IMEHHY KapTOTEKy MepioJUYHUX BUAAHb Ta cTaTed 3
razet, KipoBorpaacbekoi o0nacti — Qaxrtorpadiuny Ta BUIOBI KapTOTEKH,
Jlyrancpkoi 00JIacTi — MpeAMETHO-TeMaTU4Hy, TepHOMiIbChKOI o0macTi —
CUCTEeMAaTU4YHY KapTOTEKYy CTaTew.

B apxiBHHMX ycTaHOBax po3noyanacsi poooTa 31 CTBOPEHHS €JIEKTPOHHUX
iHpopMartiiiHo-omykoBux cucreMm (mani — ITIC), 6a3 maHuX, SKUM Tpak-
THUYHO BIJJIAlOTh INE€peBary MpaliBHUKH BCIX apxiBiB. IIpore 3ayBaxyloTh,
1o iX opraHizaiii 3aBaka€ BiJCYTHICTh CIELIaNiCTa, HEJOCTaTHBO YKOMII-
nexkroBanuit mrat Ciuyx0 HTI Ta 6i0mioTek 4u iHIIOTO CTPYKTYPHOTO Tij-
po3ainy, mo BHKOHYe OibmioreuHi (yHKIii, Ta crabka MarepialbHO-TEX-
HiyHa 0a3a apXiBHHX yCTaHOB. JlesKi Jep)kapXiBH MarOTh €JIEeKTPOHHI 0a3u
JAaHWX Ha JpykoBaHi BuaaHHsA. Hampukinan, y JlepkapxiBi JloHempkoi 00-
nacti — “KuamwkkoBuii GoHz mopeBosroriitHoro nepiony”’, “T'azeTHuit ¢oHn
okymauiiHoro nepioxay”; y [epxkapxiBi YepHniriBcbkoi obmacti — “/Ipyko-
BaHi BHIaHHA apxiBy” (BBegeHo 6792 3ammcu); y epxkapxiBi Onechkoi
obmacti — enekTpoHHa 0a3a JaHWX Ha BUAAaHHA OiOmioTexu. JlepikapxiB
M. CeBacronosns po3noudaB poOOTY 31 CTBOPEHHS €JIEKTPOHHOTIO KaTaslory
3a nonomororo AIBC MAPK SQL. V [epxkapxisi )Kuromupcbkoi o6sacTi
eJIEKTPOHHI 1H(OpMaIiifHi 0a3W CTBOPEHO Yy HAYKOBO-METOAMYHOMY Kali-
HeTi. Y [lepxapxiBi MukonaiBchkoi 00acTi TpuBae iHBeHTapu3allist 016J1i-
0TE€YHOro (POH]y, OJJHOYACHO 3 SIKOIO CTBOPIOETHCS €IEKTPOHHA 0a3za JaHuX
B niporpami Excel.

Ha nuranns, skomy Buay JAITA Binnarots nepesary npariBHUkH Ciryx0
HTI, 6i6nioTek, METOOAMYHUX KAOIHETIB Ta IHIIUX CTPYKTYPHHUX MiJIpO3.i-
JIiB, 110 BUKOHYIOTH iXHI ()YHKIIi1, MPAKTUYHO BCi BIMOBIIM, IO BiAJIAIOTh
nepeBary SK TPaaulliiHUM KaTaJloraM, KapTOTeKaM Ha MarnepoBHX, TaK i Ha
EJICKTPOHHHUX HOCISIX.

O1iHIOIYN Miclle KaTajoriB Ta kapTotek y cuctemi JIITA, Bin3Ha4aroTh
HEOOXI1/THICTh BECTH:

— TpaauIiiiHi kKatamoru — and)aBiTHI, CACTEMaTH4HI, reorpadiuHi, TOMO-

rpadiuni;

— TeMaTU4HI KapTOTEKH;

— KapTOTEKH HOBUX HAJIXO/HKEHb TOMIO.

Amnani3 iHpopmaniitnoi gisiieHOCTI Ciyx6 HTI Ta Gibmiorek mokasas,
mo s iHhOpMyBaHHS KOPUCTYBadiB 3aCTOCOBYETHCS KOMIUIEKC METO/IIB.
[IpakTruno Bci AepskapxiBu oOsacter Ta Mict Knuesa Ta CeBacTonons 31ii-
CHIOIOTh OOCIIyTOBYBaHHSI YMTAYiB 3a iIXHIMHU 3alUTaMU.
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Meton BubipkoBOTO po3moBCIOKeHHs iH(opmamii (BPI) mepenbauae
nepiouyHe HajaHHs a0OHEHTaM, 3a IMOoNeperHbO c(HOpMYIHOBAHUMHU TXHi-
MHU 3anurTami, iHdpopmanii npo norouyHi HagxopkeHHs o JId. Taky popmy
1HQOpPMYyBaHHS 3aCTOCOBYIOTh Y CBOiM NpPAKTHU4YHIN MISJIBHOCTI JEsIKi Jep-
*KapxiBu, a came: JloHernpkoi o6macti — iHGoOpMallisi Ipo apXiBHY CHUCTEMY
o0nacti; YepHiriBcbkoi o0macti — iHpopMallis Mpo nepiognyHi BUJAHHS.

Meton nudepenuiioBaHoro iHpopMaIiitHoro o0CIyroByBaHHs KOpHC-
TyBauiB 3a rpynaMH He HaA0yB NOLIMPEHHS B MPaKTUYHIN AisnibHOCTI Ciiy:x0
HTI, 6i0niorek, MmeTroauyHux KadiHeTiB. Jlume nepxkapxiBu XapKiBCbKOi Ta
XepcoHChKO1 00yacTell BU3HAYMIN TPy aOOHEHTIB, sIKi 0OCIYTrOBYIOTHCS
32 KOHKPETHHMH 3alliTaMH: BUKJIaJgadi, CTyJIEHTH, Kpa€3HaBIli, CIiBPOOIT-
HUKHU apXiBiB.

Pi3H1 BUM MJIaHOBOTO YCHOTO Ta HAOYHOTO 00CITyroByBaHHs (“JleHb iH-
dopmartii”, “/lens cremianxicra’; BUCTaBKA HOBUX HAJIXO/KCHb, TEMAaTHUHI,
710 3HAMEHHHMX 1 ITaM’ATHHUX JaT, NepiOJMYHUX BHJAHb Ta 1H.) BAKOPHCTOBY-
I0ThCS y AeprkapxiBax Bomuucskoi, Jlonenskoi, Jninponerposcskoi, XKuro-
MuUpchKoi, IBano-PpankiBerkoi, KipoBorpaacekoi, Jlyrancekoi, JIbBiBCbKO],
[TontaBcrkoi, PiBHeHncrkoi, Cymcbkoi, TepHominbebkoi, XapkiBChkoi, Xep-
COHCBHKO1, XMenbHUIIbKO1, Yepkackkoi, YepHiriBcrkoi obnacreit Ta mict Ku-
eBa Ta CeBacTomnoss.

Cxuaganss 616miorpadiuHuX TEMaTHYHUX CIHCKIB JIITEPATypH, HOBUX
HAJXO0/KEHb 710 010J10TeKH ISl CIIBPOOITHUKIB apXiBy Ta Ha 3aMOBIICHHS
KOpHCTYBauiB MPAKTUKYE JIMIIE YAaCTHHA JEpKapXiBiB: JHIMIPONETPOBCHKOI,
Opecwbkoi, PiBHeHchKOi, TepHOMIbCbKOI, XepCOHCHKOI, XMETbLHHUIIBKOT,
Uepkacrkoi o0nacTeil.

Po3mimieHHst Ha BeO-caiiTi apXiBHOT YCTaHOBH IOBIIOMJICHb PO HOBI
HAIXOJDKEHHS 3/IIHCHIOITh TPH JepxkapxiBu — Oxecbkoi, TepHOMIbChKOI 1
YepniriBcbkoi obnacreid. [lepkapxiB UepHIriBcbkoi 00sacTi, KpiM MOBII0-
MJICHb Ha BeO-CaiiTi, IpyKye iX B iH(opmamiiHOMy OrosieTeHi “ApxiBHUI
BICHUK .

Amnani3 ckiaay NpaniBHUKIB, sIKI BUKOHYIOTH iH(opMariiiai ta 6i6io-
Te4Hl (QyHKI1, TOKa3aB:

1) mpamiBHUKK 3aiMarOTh IMOCAN 3TiAHO 31 IMTATHAM PO3IHMCOM BiJIli-
niB, y cknagi skux ¢yHkuionyots Ciayxo6u HTI Ta 6i6miotexn a6o 6i06:i0-
TeuHi GOH/IH;

2) ocBiTa IpaliBHUKIB BHUIIA, 3a BUHATKOM JlepxkapxiBy XapKiBChbKOT
obnacti (cepenHsi crenianbHa). BimbIICTh MpaniBHUKIB MalOTh yHIBEpCH-
TETChKY 1CTOPUKO-TIEJAroriuHy ocBiTy (AepxkapxiBu JloHenpkoi, 3axap-
narcbkoi, IBano-®pankiBcrkoi, KipoBorpaacekoi, JIbBiBcbkoi, CyMCBKO1,
Opnecbkoi, PiBHeHCHKO1, UepHiBenbKkoi, UepHiriBcbkoi oonactei, M. Kuesa);
icTopuko-apxiBHy (mepykapxiBu BomwmHcbkoi, JIHinmpomneTpoBckkoi, JKurto-
Mupcbkoi, JIyrancekoi oOmacreit): 6i0mioTeuH0-0i0miorpadiyay Ta B Tamys3i
ITOBOJICTBA (nepskapxiBu TepHOMIIBChKO1, XMEIBHUAIIBKOI 00I1acTeit).
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AHamniz OTpUMaHuX pe3yJbTaTiB AOCHIPKEHHS Ta MPOMO3HUIIN JepKaB-
HUX apXiBHHUX YCTAQHOB 3aCBi4YMB, 10 apXiBHI YCTaHOBH NMOTPEOYIOTH Bij
I"anmy3eBoro LeHTpy HayKOBO-TEXHIUHOI iH(opMalii 3 apXiBHOI CIIpaBU Ta
nokymenTto3HaBcTBa (manmi 'IHHTI ACJI) opranizamiiinoi, indopmamiinoi
Ta HayKOBO-METOJWYHOI JAOMOMOTH. 30KpeMa, BiJl apXiBHUX YCTaHOB Haj-
XOJSTh MPOTO3ULIi 00 PO3pOOJIEHHS HOPMATUBHO-METOAMYHUX MaTepi-
ajiB, MOCIOHUKIB, TPaBUJI POOOTH, TOJIOKEHB, METOJTUYHUX PEKOMEH/IAIIIH,
IHCTPYKIiH mozA0 opranizamii AisnsHocTi Cnyx6u HTI Ta 6i6miorexu, J1D
3 ypaxyBaHHSM OpOQiI0 apXiBHOI yCTAaHOBH; OTPUMAHHSI CHUTHAIBHOI Ta
pedepatuBHOI iH(pOpMaIIii PO HOBI BITYM3HSHI Ta 3apyOiKHI pO3POOKH Y
cdepi Teopii Ta MPAKTHKU apXiBHOI CIpaBH, TOKyMEHTO3HABCTBA, JILIOBO/I-
CTBa Ta iX NMOBHOTEKCTOBHMX Bepciii; MeTomuku cuctemaru3anii 1P ta 6i-
OmioTeuyHuX (OHIIB.

Pesynbprati mOCHiKEHHS, MPOTIO3UIlIi Iep)KaBHUX apXiBHUX yCTaHOB
O6ynyts Bpaxosani I'LIHTI ACJ] B monmanbmiiif po6oTi Ta CIPUATUMYTH Mif-
BUINEHHIO €(eKTHBHOCTI OpraHizamiifHoi, iHpopmaniiHOi, HAyKOBO-METO-
mmanoi aisutbHOCTI Ciryx6 HTI, ix B3aemomii 3 TIHHTI AC/I.

' Tamy3eBa cucreMa HayKOBO-TEXHIUHOI iH(OpMarii 3 apXiBHOI CIIpaBH Ta I10-
KYMCHTO3HABCTBA : CTPYKTypa Ta OCHOBHI HampsiMu (yHkuionyBanus : COY 92.5-
22892594-001-2004 / po3po6.: C. Kynemos (kep.), JI. OnuHoka (BiIm. BHKOHA-
Belb), A. barpak, P. Pomanoscekuid. — UuaaMH Big 2005-01-01. — K., 2005. — 20 c.

2 Tlonoxeuns npo LleHTpanbHU# Aep:KaBHUH apXiB BHIIKMX OpPraHiB Bila-
M Ta YIpaBJIiHHSA YKpaiHH : 3aTBep/UK. Haka3oM JlepxkomapXiBy YKpaiHH Bij
25 kBiT. 2002 p. Ne 31 // BicH. [epxkomapxiBy Ykpainu. — 2002, KBIT.—4epB. —
Bum. 2 (10). — C. 82-88; ITonoxenus npo LleHTpanbHUN Jep)KaBHUEA apxiB rpo-
MaJICBKHX 00’€THaHb YKpaiHH : 3aTBEpJUK. Haka3oM JlepkkoMapXiBy YKpaiHH Bia
25 kBiT. 2002 p. Ne 31 // BicH. [epxkkomapxiBy Ykpainu. — 2002, KBIT.—4epB. —
Bur. 2 (10). — C. 88-93; Ilonoxxenns npo LleHTpanbHU# Nep)KaBHUE apXiB-My3el
JITEpaTypy 1 MUCTeNTBAa YKpaiHU : 3aTBEpiK. Haka3oM Jlep:kkomapxiBy YkpaiHu
Bix 25 kBiT. 2002 p. Ne 31 // BicH. JlepxkomapxiBy Ykpainu. — 2002, KBIT.—4epB. —
Bum. 2 (10). — C. 111-116; Tlonoxenns npo lleHTpanbHUi nepKaBHUE iCTOpHY-
HUH apxiB Ykpainu, M. JIbBIB : 3aTBep/pK. Haka3oM JlepkkomapxiBy YKpaiHu Bin
25 kBiT. 2002 p. Ne 31 // BicH. [epxkkomapxiBy Ykpainu. — 2002, KBIT.—4epB. —
Bum. 2 (10). — C. 99-105; Ilonoxenus npo IleHTpanbHui AepXKaBHUN iCTOpHY-
HU# apxiB Ykpainwm, M. KuiB : 3aTBepmxk. Haka3zoMm JlepkkoMmapxiBy YKpaiHU Bil
25 keit. 2002 p. Ne 31 // Bicu. [depxxkomapxiBy Ykpaiau. — 2002, KBiT.—4epB. —
Bum. 2 (10). — C. 94-99; [onoxenus npo LlenTpanpHuil nepskaBHUNA KiHOPOTO-
¢donoapxiB Ykpainu iMm. I'. C. IlmenuyuHoro : 3aTBepmK. HaKa3oM JlepkkoMapXxiBy
VYkpainu Big 25 kBit. 2002 p. Ne 31 // Bicu. [epxkomapxiBy Yxpaiau. — 2002,
kBiT.—4epB. — Bum. 2 (10). — C. 105-110; ITomoxxenns npo LlenTpansauii nepxas-
HUA HAYKOBO-TEXHIYHHH apXiB YKpaiHU :@ 3aTBepIK. Haka3oM JlepKKoMapxiBy
VYxpaiau Big 25 kBit. 2002 p. Ne 31 // Bicu. [epxkomapxiBy Yxpainm. — 2002,
KBiT.—4epB. — Bum. 2 (10). — C. 117-122.

3 TlonokeHHsT MPO Cay:k0y HayKOBO-TeXHiYHOI iH(popmarii IleHTpamsHOro
JICpKaBHOTO HAyKOBO-TexHIYHOro apxiBy Ykpainu / IIJIHTA VYkpaiam ; ykman.
A. O. Anexceenko. — X., 2010. — 5 c.
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[IpencraBneHbl pe3yabTAaTHl IMPOBENECHHOTO YKPAMHCKUM HAyJHO-HCCIIEHO-
BaTEIILCKUM HHCTHUTYTOM AapXHBHOTO Jefla M JOKYMEHTOBEACHHS HCCIICIOBAHUS
opraHu3anuu (yHKIHOHHpPOBaHUsA Cnyx0 HaydyHO-TEXHUYECKOH HHOOpMAIUH,
CIPaBOYHO-WH(POPMAIIMOHHBIX (POHIOB M OMOIUOTEUHBIX (DOHIOB TOCYIAPCTBEHHBIX
ApXUBHBIX VUPEKICHUN Y KpauHbI.

Kirouesrble ciaoBa: CayXObl HAYIHO-TEXHHUICCKON HH(MOPMALIUH; CIIPaBOYHO-
uH(pOpMaIMOHHBIE (HOHIBI; OMOMHOTEYHBIE (DOHMBI, TOCYIApCTBEHHBIC apXUBHBIC
YUPEKICHHUS.
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